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Malong Missian Possihlz

Part 2 - Application

Introduction

These three articles have been prepared as a CPAS resource for any ordained person looking to apply for a new
post as incumbent, priest-in-charge, team vicar or chaplain. They cover three areas of applying for a job:

1 Preparation

1 Application

1 Interview

I am writing as a former CPAS patronage trustee and in a style as though | am one of the team who are short-
listing and interviewing for an appointment. | do this not because | wish to appear to put myself in a position of
power. No, in this process we are both on a journey to discover God’s will for this post and your application so he
must be the one in control.

But | want you, in your application, always to have someone like me in mind. Put yourself in the shoes of those
responsible for the selection and you are more likely to write and present yourself in a helpful way.

These are edited versions of a slightly longer article for anyone applying for any post in a church or Christian
mission which may be found as Articles A22 and A23 in the Resources section of my website: www.john-
truscott.co.uk. Those files include a little more detail on writing a CV than here and give illustrations relevant to a
range of clergy and lay posts in churches and mission agencies.

The other articles in this CPAS series (1. Preparation and 3. Interview) are available to download from
www.cpas.org.uk.

Note on the Pathways website

Pathways is a new way of applying for clergy posts and vacancies within the National Institutions of the Church of
England. You can search specifically for clergy posts at http://pathways.churchofengland.org.

To apply for a post on Pathways you need to create a profile for yourself, similar to one on ‘LinkedIn’ which you
can update at any time. Once you have created your profile page you can go on to apply for specific posts.

At October 2017 CPAS and a number of dioceses are using the system but within about a year we expect this to be
the only way to apply for clergy posts.

Overview

2a Explain why you have applied
2b Address the issues

2c Be real about yourself

2d Give me reasons to select you
2e Apply in the required format
2f Follow key guidelines
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2a Explain why you have applied

Here | ask you again to put yourself in my shoes as a selector
and see it from my perspective. That should help you pitch
yourself correctly. | present this as a series of eight
questions divided over five sections, with two final sections
of overview.

Always complete an application form in typescript, not
handwriting. Even if you have the neatest of writing, reading
a pile of applications is much easier in typescript. Today
most applications are submitted electronically by email.

If you have already followed advice so far, you will have
checked carefully that you feel it is right that you should
apply for this post (section A3). Now you have to convince me
that this is a right decision. | am praying for God's
discernment, but | need your help.

Here are two questions that will be going through my mind.
An interviewer | know and respect often asks as a first
question at formal interview: ‘Why now? Why here?’ So | start
there.

Q1: WHY ARE YOU CONSIDERING LEAVING YOUR PRESENT
POST?

The reason may be straightforward but a sentence of

explanation somewhere is still necessary.

1 You have completed a reasonable number of years for
the post in question and you are looking for a fresh
challenge.

1 You are at college or in a fixed-term post and the period
expires soon.

1 Your family are at points in their school years when you
would prefer to move next summer or not again for a few
years.

1 You were not thinking of leaving but saw the details for
this post and felt it matched you particularly well, or
friends encouraged you to apply.

But it may be that things are not so straightforward.

1 You are at present out of work and urgently looking for
something.

1 You have only been in your present post a short time but
it is not working out well.

1 You have been made redundant or, possibly, dismissed
from a post.

In these last cases | would prefer you to be honest. The
application is not the place to go into detail but you will
need to work harder to show why you are applying for this
new post than people in the first category. Better to say now
that you and a colleague cannot work together, explain what
this means in a sentence and what you have learned from it,
and then go on with an excellent application than to hide
this now and for it to come to light at interview or through a
reference.

Q2: WHY ARE YOU APPLYING FOR THIS PARTICULAR POSITION?

Again, the reason may be fairly clear. If | can see that you
have a good reason for looking for something new and that
this post clearly matches your gifts, experience and
personality pretty well, you will not need to do much. Be
careful, though, about overdoing it. Do not tell me that God
has told you to apply for this post, or that this is the perfect
post for your spiritual gifts.

But sometimes people apply for something where the match
is not so close and, in these cases, | need to know more. Here
are some typical cases.

9 This is a deeply rural church, and your experience has
been in urban areas until now. If you don't help me, I will
have questions. But if you tell me that you were brought
up on a farm and have always felt a call to get back to
that environment, that explains it.

1 You are relatively young and inexperienced in ministry
and are now applying for a post of considerable
responsibility. You may well be God'’s choice (as Samuel
found with David), but | need to have some pretty good
reasons to know why | should consider you seriously.

For a written application, try to include brief answers to both
Q1and Q2. The answers do not have to come at the start and
may be slipped in at other points in the application.

2b Address the issues

I now need to ask myself two more questions to help me to
judge whether you should be considered further for this
post. These relate not to you now, but to the vacant position.
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Q3: HOW WISELY HAVE YOU ASSESSED THE SITUATION?

This takes the previous question on a little further. | want to
see evidence that you understand this church and the needs
for this post. So if you have followed the advice in section A4
and read carefully between the lines, analysed the position
and addressed what you see as the key features, | will be
impressed.

Let me now give you the kind of things that | do net want to

see in an application:

1 Ageneral application that you are probably putting in for
several posts, changing the name of the church and a few
other details here and there. This kind of application
usually stands out a mile.
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